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Scrapping of an asset
- of equipment with asset numbers - 

Asset must be written off on the system using EBR001P 

1. Go to EBR001P  - add room number press enter 

2. Enter the action number as 3 (send note to asset management) as shown and enter 

 

 

3. Select asset and mark with N for note or O for transfer, press enter 
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4. Select type of note and mark with X, press enter 

 

 

5. Select a reason for the type of note by marking with an X (as shown 1) 

   Add user ID of Faculty Manager or Head of Department as shown in 2 

     Short motivation for the scrap action to be added as shown in 3 
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